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Maharashtra State AIDS Control Society, Mumbai
Division wise Organogram of Head Office as per NACP-IV
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g . SCERCALUIE]
3. gfen &= g /SxaeTa Aid/IHR 5
1 Inward Register 30 Years
2 Outward Register 30 Years
3 Employee Orders / personnel files 30 Years
4 DAPCC Meeting Register 30 Years
5 Stock Register 30 Years
6 Fixed Asset Register 30 Years
7 Cash Book 30 Years
8 Ledger Register 30 Years
9 Cheque Issue Register 30 Years
10 DAPCU/Head | Cheque Receipt Register 30 Years
Quarter
11 Visitor Registers 30 Years
12 IEC Register 30 Years
13 RTI Register 30 Years
14 Monthly CMIS Reports of facilities 5 years
15 Administrative / Finance file 30 Years
16 Recruitment related file 30 Years
17 Recruitment application 5 years
18 TI / DIC Records 5 years
Di ff
19 0ld ICTC registeres (which has priting mistakes) ) 1spos¢.sd ©
immediatelly
20 Counselling Register at HCTS Screening Facility (F-ICTC & PPP-ICTC) | 5 years
21 Coun.Register for Gen.Individuals at HCTS Confirmatory Facility (SA- 5 years
ICTC)
22 Coun.Reg.for Pregnant Women at HCTS Confirmatory Facility (SA- 5 years
ICTC)
ICTC
23 (As per HCTS Lab Register at HCTS Confirmatory Facility (SA-ICTC) 5 years
24 Guidelines) Stock Register at HCTS Screening Facility 5 years
25 Stock Register at HCTS Confirmatory Facility (SA-ICTC) 5 years
26 Temperature Log book at all HCTS facilities 5 years
27 HIV-TB Line list at HCTS Confirmatory Facility (SA-ICTC) 5 years
28 HIV-TB Register at HCTS Confirmatory Facility (SA-ICTC) 5 years




29 ICTC HIV exposed Infant/Child register 30 Years
30 HIV+ Pregnant Women delivery reg. at HCTS Confirmatory facility 30 Years
31 Counselling Register at HCTS Screening Facilities (TI-ICTC) 5 years
32 Out Reach Activity Register for HCTS Confirmatory Facilities 5 years
33 Visitor’s Register 5 years
34 Linkage Form (in triplicate) 5 years
35 Indent for HCTS commodities 5 years
36 RNTCP Form for Referral for Diagnosis 5 years
37 SIMS reporting format for HCTS Confirmatory Facility (SA-ICTC) 5 years
38 SIMS reporting format for HCTS Screening Facility (excluding TI) 5 years
39 Laboratory Report at HCTS Screening Facility HIV+: 30 Yrs
40 Laboratory Report at HCTS Confirmatory Facility (SA-ICTC) HIV-: 5 years
41 :)Cailil(:}l)worksheet for lab.tech. at HCTS Confirmatory Facility (SA- 5 years
42 Dashboard indicators at HCTS Screening Facility 5 years
43 Dashboard indicators at HCTS Confirmatory Facility (SA-ICTC) 5 years
44 SIMS reporting format for HCTS Screening Facilities (TI-ICTC) 5 years
45 ?C11Tac1;cerly SIMS reporting format for HCTS Confirmatory Facility (SA- 5 years
46 HR and Training Quarterly Format for SACS 5 years
47 PLHIV card for General Individuals 30 Years
48 PPTCT Beneficiary card 30 Years
49 EID Card (for Infants) 30 Years
50 Discordant couple card 30 Years
51 Follow up HIV testing Card 30 Years
52 MoU for PPP-ICTC Models 20 years
53 Checklist for HCTS Confirmatory Facility (SA-ICTC) 5 years
54 Referral Slip from ICTC Counsellor to Lab Technician 5 years
55 PID Register for ICTC Client excluding pregnant woman 5 years
56 PID Register for ICTC for pregnant woman 5 years
57 ICTC Register for General client (excluding pregnant woman) 5 years
58 ICTC Register for Pregnant woman 5 years
59 ICTC Post natal follow up 30 Years
60 Positive ANC Line list Register 30 Years
61 ICTC HIV TB Collaborative activity registers 5 years
62 ICTC Laboratory Registers for ICTC 5 years
63 (As per old (2007) | Stock Registers for ICTC 5 years
64 ICTC Guideline) Visitor Register 5 years
65 EID Registers 30 Years
66 DBS Stock Registers 5 years
67 Consent Form HIV+: 30 Yrs
68 Lab. Reports / Form HIV-: 5 years
69 Referal Form 5 years
70 HIV+ Linelist (General / ANC) 30 Years
71 HIV/TB linelist 5 years
72 Patient white record 30 Years
73 Patient Green book 30 Years
74 ART Patient Visit register 5 years
75 HIV care (Pre-ART ) Register 30 Years
76 ART enrollment register 30 Years




77 EID register 30 Years
78 PEP register 30 Years
79 Consent form Registration and ART 30 Years
80 Transfer out form 30 Years
81 ICTC to ART Triplicate Referral Form 5 years
82 Exposed infant-Child Referral form 5 years
83 PLHIV Tracking format 5 years
84 CD4 lab register 30 Years
85 HIV-TB register 30 Years
86 Monthly TB -HIV report 5 years
87 ART TB -HIV referral form (RNTCP-ART) 5 years
88 RNTCP lab refferal form 5 years
89 PLHIV referral form (ART-RNTCP) 5 years
90 Monthly ART report hard copy 30 Years
91 Link Out 5 years
92 Link in 5 years
93 SACEP register 30 Years
94 SACEP report 30 Years
95 Donor Forms with Deferral 5 years
96 Blood Donor Record 5 years
97 Donor’s blood collection record 5 years
98 Cross matching register 5 years
99 Master Records 5 years
100 Issue Register 5 years
101 Blood Banks Blood Component records 5 years
102 Records of blood/components from outside source 5 years
103 TTI testing 5 years
104 Record of Recipient 5 years
105 Records of Stock of Indent 5 years
106 Referral register 5 years
107 Patient wise Card 5 years
108 STI Registers 5 years
109 Counselor's Client - Diary 5 years
110 STI (:(lSiz;cl;sha Indent Form 5 years
111 Stock Register 5 years
112 Referral Forms 5 years
113 Monthly STI / RTI Reporting format for DSRC 5 years
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No. A-11011/23/2013 - DAC (HR)
Government of India
Ministry of Health & Family Welfare
Department of AIDS Control

9" Floor, Chanderlok Building,
36, Janpath, New Delhi - 110001
Dated the 9" January, 2014,

OFFICE ORDER

Subject: Revised remuneration for contractual staff at DAC/SACS/District/Facility
Levels during NACP IV

Subsequent to the approval of National AIDS Control Programme Phase —IV by the
binet Committee on Economic Affairs, a Committee was set up by the Department of AIDS
ntrol to review and recommend HR structure. Numbers required. and revised remuneration
rgnges for contractual positions at Department of AIDS Control(DAC)/State AIDS Control
cieties (SACS)/ District/Facility levels.

2 The Committee submitted its report to the competent authority to ensure that the HR
structure is aligned with the goal of NACP-IV and the program is able to attract and retain
cpmpetent staff. While proposing remuneration for contractual staff, the knowledge,
e¥perience and skills of staff employed at various levels has been accounted for.

3 Recommendations made by the above Committee have been examined and the
fgllowing decisions have been taken to revise the remuneration for various levels of contractual
taff at DAC/SACS/District/Facility levels under NACP-IV:

wn

i.  Remuneration ranges for all contractual posts has been dispensed with and instead
consolidated remuneration has been prescribed. This will ensure that no contractual
staff stagnates after reaching the maximum of the remuneration range.

ji.  Designations have been re-organized, levels have been created. This will ensure that the

remunerations by different nomenclatures are removed and instead aligned with the

role.

§ii.  The revised remuneration will be implemented w.c.f 3.10.2013.

v.  The revised remuneration will not be applicable to the contractual staff that has

left/resigned from DAC/SACS/District/facility on the date of issue of these Orders.

v.  To provide commensurate remuneration to the existing experienced contractual staff

who have reached the maximum of their existing ranges, the basis for fixing revised

remuneration when transiting to the new remuneration will be as follows:

a) Staff who has completed 2 (two) years after reaching the maximum of the present

remuneration range will be given 1 (one) annual raise amount.

R —




b) Staff who has completed 3 (three) years or more after reaching the maximum of the
present remuneration range will be given 2 (two) annual raise amount.

vi.  The cut-off date for awarding one/two annual raise to the existing contractual staff who
have reached the maximum of the remuneration range will be 31* March,2013.
yii.  Existing stafl’ who are below the revised remuneration on the date of issuc of these
Orders, their remuneration will be fixed at the revised consolidated remuneration
vjii.  Existing staff who are drawing more than the revised consolidated remuneration, will

continue to draw the same remuneration. Once such position becomes vacant, the new
staff will join at the initial of the revised remuneration.

4. The revised remunerations for all contractual positions at DAC/SACS/District/ Facility
are as under:

a.| Revised Remuneration at DAC level:

Level Existing nomenclature Revised Revised
nomenclature Consolidated
Remuneration
(per month)
[ evel 1 National Program Officer National  Program | 1,20,000/-
Officer

Level 2 Sr. Program Officer/ Donor | Sr. Program Officer | 1,00.000/-
Coordinator/
[ evel 3 Program Officer/ Epidemiologists/ Program Officer 76.000/-
RC’s /Procurement Specialists/NPLC
| cvel 4 Technical Officers/ Admn. Officers/ Technical Officers | 47,200/-

Finance Officers/ RPLC B :
|_evel 5 Office Assistants Office Assistants 18,700/~ N
[ evel 6 Drivers ) Drivers 15,000/-

b.| Revised Remuneration at SACS level:

Level Existing nomenclature Revised Revised
nomenclatuare Consolidated
Remuneration
(per month)
Hevel 1 Joint Director Joint Director 48.500/-
Level 2 Dy. Director Dy. Director 36,200/-
Hevel 3 Assistant Director. M&E officers, Assistant Director 25,000/~

GIPA Coordinator, Admn. Officer,
Consultant (youth affairs)

Ilevel 4 State Logistic Coordinator State Logistic 20,000/-
7 Coordinators
[evel 5 Office Assistants/ Divisional Assistants | Divisional 17,000/-
like Computer literates Steno etc. Assistants

i,
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Different nomenclatures like M & E Officers, Sector Specialists in IEC,GIPA Coordinators,
Administrative officers, Consultant Youth Affairs and other position which are being paid
differently have been clubbed as Assistant Director (thematic area being looked after) so as to
bying uniformity.

¢| Revised Remuneration at District level:

Hevel Existing nomenclature Revised nomenclature Revised
Consolidated
Remuneration
(per month)
| evel 1 District Program Manager District Program Manager 31.,200/-
[ evel 2 District ICTC Supervisor District Supervisor (ICTC/ | 16.200/-
Social Protection Officer/
Nodal Person-( C&D
Categories only)
[evel 3 M&E Assistant, Accountant, | District Assistant | 12,700/-
| (DAPCHU)

d. Revised Remuneration at Facility levels:

has been decided to bring parity in remuneration for the staff carrying out similar activitics in
fferent public facilities e.g. Basic Service Division, ART, Blood Safety and OST in public
alth settings. This standardisation of remuneration at Facility level will accommodate the
piration of staff for parity with the work discharged by them and will prevent lateral shifting

—

[ staff.

Hevel Existing nomenclature Revised nomenclature Revised
Consolidated
Remuneration
(per month) |
| cevel 1 Sr. Medical Officer / [IIV Sr. Medical Officer 45.000/-
Research Fellow(COE)
evel 2 Medical Officer (ART, OST) | Medical Officer 36.,000/-
[evel 3 HIV Research Fellow non HIV Research Fellow non 25,000/-
medical/ Research Officer medical at various at SACEP
STI/ TO SRL and SRIL.
[evel 4 | SACEP Coordinator/ Training | SACEP Coordinator/ 16,000~ |
Logistic Coordinator Training Logistic
Coordinator
Level 5 Data Manager/ Counsellor/ Data Manager/ Counsellor/ 13,000/-
Lab Technician/ Medical Lab Technician/ Medical
Social Worker/ Pharmacist Social Worker/ Pharmacist /
/Nurse/ Nutritionist Nurse/ Nutritionist
[ evel 6 ANM(OST) ANM(OST) 9,000/-
3 ( /)
b= ke



Level 7 Out Reach Worker Out Reach Worker 7,000/~

| evel 8 Drivers Mobile Van Drivers Mobile 10,000/-
[ evel 9 | Cleaner Cleaner N 7,000/-
5 The existing rate of annual raise as applicable during 2013-14 will be adopted while

fixing the revised remuneration for all categories of contractual staff’

The remuneration for contractual staff at North East Regional Office will be
pmmunicated separately. Services which come under contractual services like NGO
bntracting in Targeted Interventions and Link Worker Schemes are outside the purview of
ese Orders.

;LOOQ*

7 There is no change in the remuneration for consultants funded from funding agencies
br a specific activity.

L~ ¥

8 This issues with the approval of Secretary, Department of AIDS Control. )

S>e——dng
(Subhash Chandra)
Deputy Secretary to the Government of India

To
1. All Project Directors of SACS
2. PPS to Secretary, Department of AIDS Control
3. All HoDs, Department of AIDS Control
4. All Officers/staff, Department of AIDS Control




FH ¢ (2) (F) (1)

eI T U e Hamdl O FEieardt fd. ¢ 0w 209 § 3% W R0 AT WIS
HYT AHeaT 0 &= ATehedT THa=T quidre.

The expenditure for the FY 2018-19 as against the approved AAP for the FY 2018-19 is as

below :-
:: | i omponams AA;‘EE?;.;%% e Exp[:::lc:ure Uﬂ.fi‘;?iou Expe.:,o diture
1 2 3 4 5 6 7
New DBS

1 | IEC 29969 | 1570 5.33 21.03 7.02
2 | STD Clinics 133.01 8.63 | 119.38 128.01 96.24
3 | Blood Safety 702.89 | 28135 300.37 58172 82.76 |
4 | LAB Services 12086 | 2820 32.56 60.76 50.27
5 ;ﬁlrtn:gxue[ﬁlng soaaz| 3% SFAl 61e 122.64
6 | SIMS Training g1.09 | 6330 492 68.22 84.12
1 Sub Total (A} 1835.97 | 43097 1040.06 | 147103 80.12
7_| T Pool Fund 286043 | 3305.83 86.48 | 339231 118.59
ICTC (RCC-IT) 285938 | 119.69 3382.11| 350180 122.47

9 | ART (GEATM R-1V) 212503 | 134.04 217370 | 2307.74 108,60
10 | LWS (GFATAM -VII) 569.77 | 646.25 0.00 646.25 113.42
Sub Total (B) 8414.61 | 4205.81 5642.29 | 9848.10 117.04

GRAND TOTAL (A+B) | 10250.58 | 4636.78 6682.35 | 11319.13 110.42
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sfor=y 9@ 9 | stfawe ug | Swerfedr sfawey | e §q0 TN AT
TEATH A FEARAT | T F A F.
3. g ame PRICERECIN] admin@mahasacs.org
(e stferarey)
Tea=as (faw) fae fawmr jd.finance@mahasacs.org
ug o
aeHETeH, dTuEel HAYd |t (BSD) jdbsd@mahasacs.org
ATfor gt Har
(LS) fawm HRRTE I USH
2. YHIG T Fepstt, e = fo=or aEmdr | id cst@mahasacs.org
(=TT, @ (CST) @t | (werufas), st | dapcu@mahasacs.org
drued) 3% (DAPCU) SIET B,
farsmr e 0 fearg
I, AHW T, o AT T THSERTE AW, a<Test jdti@mahasacs.org
(TeE=To® deT T A farsmr Aegefas S, | jdlws@mahasacs.org
TS ) T (W), GaE
qeaATSE, o GFAT g4 goo 039 jdbts@mahasacs.org
(sfrdtum) (BTS) farsmr T F. 03
TEHATHS AR (STI) =for A SERA jdstd@mahasacs.org
(wadren) HeIwa o qieg=m RERRYURRY,
(M &E) fasmr RELRRER 2.
off . Yo qrigdr, fastor g jdiec@mahasacs.org
AHATS gare (IEC) fawmr
(SUE=TTS,
)
ggaaTes, fad FIE- qRasr faumr procurementassistant@
g Wi fawnr mahasacs.org
R AU AfTHT
At AT 9 | AfaEE U9 | AT AR | SEdrs aure TG AL
qeTTH T HHHAT wrfedr rferEpry
3. giae WA 9 AT | AT IoF UgH | IUH ‘admin@mahasacs.org
STATRT STferaT
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